Banner Web For Faculty and Advisors User Guide

SEWAN ‘ EE v 1.04 (August 19, 2010)

THE UNIVERSITY OF THE SOUTH

Office of the University Registrar

Introduction

Banner Web for Faculty allows faculty to view, update, and print selected information from the
University’s information system using the web. Faculty can

Access their teaching schedule and course details, e.g. capacity, enroliment, etc.
Obtain real-time class rosters for each course they are teaching

Assign registration overrides and approvals

View the web catalog with course information

Computer and Browser Requirements

Use any on- or off-campus computer that has access to the Web. The only software required
you need is a web browser. The following browsers and versions are supported:

e PC - Internet Explorer 6.0 (with SP2), 7.0, or 8.0
e PC — Firefox 1.0 or 2.0 (with Java Plug-In)
e Mac — Safari 1.2 for OS X (10.3)

Your browser needs to accept cookies (most do by default).

Gaining Access to Banner Web for Faculty

You can gain access to Banner Web for Faculty from the University Registrar’'s website at
http://registrar.sewanee.edu. The Banner system is backed up each day and will be
unavailable at the following times:

e Monday—Saturday mornings beginning at approximately 1:00 A.M. through
approximately 3:00 A.M.

e Saturday evening beginning at 9:00 P.M. through Sunday morning at approximately
6:30 A.M.

Logging in to Banner Web for Faculty for the First Time

The University Registrar’s office will supply you with a User ID and PIN.
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User Login

\£ Please enter your user |denfificalion Number (ID) in UPPERGASE and your Personal [denfification Number [PIN), When compleled, chok Login

When you are firished using Self-Senace, pleass click EXIT and close your browser lo profect your prvacy

User ID:[ Enter your User ID and PIN here.

PIN: +—]
Your User ID is your nine-character Sewanee ID number. The number begins with a

_Fogten | “B” or “C” and is followed by eight digits. Alternatively, faculty may use their eight-
character email address. All letters in the User ID must be entered in UPPERCASE.

RELEASE: 5.3
Your PIN (Personal Identification Number is a six-character password. When you log

in for the first time, use your birth date as your PIN (MMDDYY).

Changing Your PIN

After logging in for the first time you will be required to change your PIN.

2} Verily Login - Microsoft Internet Explorer
(Bl Edit View Favortes Tools Holp |
Qoo v O~ 1) (3] ()] /) soerch 1/ Foertes Whhiode € 2+ W - I
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—University of the South.-PPRD
HELP EXT
Login Verification Change PIN
® 0PI has expired, Please change it now
Re-Enter your old PIN here.
Reenter OIdPIN: [ <
New PIN:
Re-snter new PIN: < Enter and then re-enter a new PIN here. Your new
PIN may consist of numbers, letters, or a combination
of numbers and letters (more secure). Unlike the USER
ID, letters in the PIN are case-sensitive.
Last web access on Mar 03, 2004 0920 am
RELEASE: 5.3 1
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Creating a Login Verification Question and Answer

After setting up your new PIN, you will be required to create a Login Verification Question and
Answer to be used if you ever forget your PIN. You can then reset your PIN yourself.

a Verify Login - Microsoft Internet Explorer ;Iglil
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Login Verification Security Question and Answer

P If you ever forget your PIN, you can resed il yourself, withoul caling for assistance Enter your Security question here. Choose
- . . a question to which only you will know the
1 Ur PErso surily Question, along wilh the Answer. This will enable you lo resel your PIN and gaff acces

ar characters. Your answer is imited to 30 characters answer.
Enter Question: |'-‘r: @l is my favorite ice cream flavor?
Answer: |[:;.4,;}~
\
Enter your security answer here.
RELEASE: 53

If you forget your PIN, click the “Forgot PIN?” button on the login page. You will be prompted
to answer your security question. If you answer correctly, you will then be prompted to create
a new PIN.

If you can remember neither your PIN nor your security answer, please call the University
Registrar’s Office at extension 1731. If we are able to verify your identity we will reset your
account for you. If not, you will be asked to stop by the University Registrar’s Office in person
(perhaps with your University ID card) before your account will be enabled. These security
measures are for your protection.

After you have successfully logged on, you will enter the secured area where you will have
access to your Faculty and Advising information as well as your Personal and Employee

information. For this reason, you will want to keep your User ID and PIN confidential!

Terms of Usage

The first time you log in to Banner (and periodically thereafter) you will be required to read
and agree to a statement describing the appropriate use of information received via the Banner
system. By clicking the “Continue” button you are agreeing to these terms of usage. The
database is updated to reflect your acceptance of these terms.
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HELP EXT

Terms of Usage

All Users

g @ secure information area. Unless ofherwise noled, any informalion you enter orchange will be effective immediately. You are responsible for any changes made using your User [D. Please do
ur User 1D or PIN with aihers

Facully
You are aulh

ed lo access the academic records of students if you have a legiimale educational Read the “Terms of Usage" Sstatement. viewing conlaing

information profec he Family Educational Righis and Privacy Act of 1974, as amended (o ecords and fhat
no information from | records be released to a third party. When viewing s information, by . arty requests you
receive for student enrallment venfications, degree verifications, and other student records informatid If you agree to these terms, click the

“Continue” button.

By clicking the *Confinue’ button below, you are accepling responsibility far maintaining the confiden , click the *Bxf*
bution
P If you do not agree to these terms, click
Conlnue ﬂ - the “Exit” button.
RELEASE: 5.3 peered by @5t

Ethnicity and Race Information

The first time you log in to Banner, you will be presented with a form that allows you verify
your race and ethnicity. The University is required by federal law to use new categories for
collecting and reporting ethnicity and race information for students, faculty, and staff. This
requirement was issued by the United States Department of Education and is designed to
provide a more accurate picture of the nation’s ethnic and racial diversity by using the same
categories for identifying and reporting ethnicity and race that were first used in the decennial
census of 2000. As with the 2010 census, we are required to collect this data using a specific
two-question format, which first asks individuals whether they are of Hispanic or Latino origin
and then asks them to identify their race(s). More information about the requirements can be
found at http://nces.ed.gov/IPEDS/news_room/ana_Changes_to_10_ 25 2007_169.asp.

This form will continue to appear each time you log in until you complete it. After verifying
your race and ethnicity once, the form will no longer appear.
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Banner Self-Service Main Menu

After you have successfully logged on, you will be taken to the Banner Self-Service Main Menu.
From the Main Menu, you can choose any of the active Banner Self-Service options that apply.

a Main Menu - Microsoft Internet Explorer -_.|5.|.K.|
| &

Eile  Edit Ywew Favortes Tools Help

»

om va Iﬂ Lj /\ ,- Search ‘3'1(Fmiee & Medin )| v 'g =R
ddress &) np amp1.sewsnee.edu 191705 P Fo>+Lost 7| (E)Go | Links ™| Norton Aniivinss 5 ~ | %1 =
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=

“University of the South.~PPRD
Search _@

Personal Information Alumni  Faculty Services Employee Finance

SITEMAP HELF EXIT

Welcome, Cecil Cypress, to the Sewanee Campus Information System! Last web access on Mar 04, 2004 al 04:48 pm

E Personal Information
ange your pin; Ghange you secunty queshion Click on “Faculty Services” to view your

wl‘oml&y&ewices teaching and advising information.

t Information

n, Registrafion Qvemd

Lisks, Grading, Regrsl

w EmployeeServlces

Time sheets, ime off, ben =, W2 and W4 data
E Flnandul Informutlon

Uuery Budgel
¥

Find & classmate; Communicate wilh your alma mater, View orupdate career advisor information;, View or enter & job posting; Maks 2 pledge; Review pledge hislory, Become a v

Retum to Homepage

RELEASE: 5.2 peered by @0t

Faculty Services Menu

After clicking on the “Faculty Services” link from the Main Menu, you will be taken to the
Faculty Services Menu.

a Faculty & Advisors Menu - Microsoft Internet Explorer
Eille Edit View Favorites Took Help | &
QBack ¥ ) - [x] (2] (| Osearch 3¢ Favorites @Mede @) (0¥ L 0l v |
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Search ﬁﬂ

Personal Information Alumni Faculty Services Employee Finance
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& Faculty Services

Term Seleclion

Seclion Selection
Faculty Detail Schedule From these links you will see

Facully Schedule by Day and Time information pertaining to your class
i Ch :
Detal Class Lis < schedule, students enrolled in your
Summary Class List H n .
e i classes, and your advisee information.
Mid-Term Grades
Final Grades
Secunly Informalion
Student Menu
Advisor Menu

RELEASE: 5.4 prens oy &gt
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Term Selection

Many of the links on the Faculty Services page require that you select a term in which to work.
You may do this at the beginning of your session by choosing the “Term Selection” link or the
system will prompt you to select a term when you choose one of the other links. You can
return to the Faculty Services Menu at any time to change terms or student IDs.

a Select Term - Microsoft Internet Explorer =5 x
File Edit “eew Fgvorites Tools Help ¥
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Select Term

Select a Term: [ Advent Semester-2004 -|

A

Select a term from the drop down box.

Adven! Semesler-2002
RELEASE: 5.3 st by - Tt

Faculty Detail Schedule

After selecting a term, clicking the “Faculty Detail Schedule” link will provide basic information
on each section that a faculty member is teaching during that term.
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Faculty Detail Schedule for Advent Semester—2004

Introduction to Foresty

Course: 103652 FORS 121-8
Credits: 400

College: College of Arls & Sciences

Department: Foresiry and Geology
Part of Term: 1

Primary Instructor: '

Cross List:

Override:

Actual Enrollment: 0

Capacity: 18

Introduction fo Forestry: Schedule detalls

Days Time Location  Schedule Type Date Range

TR 9:30 am - 1045 am Snowden 211 Leclure Aug 26, 2004 - Dec 15, 2004 u
T  130pm.430pm Snowden 211 Laboratory Aug 26, 2004 - Dec 15, 2004
Dendralogy

Course: 1063 FORS 211- A

Cradits: 400

College: College of Arts & Sciences

Department: Foresiry and Geology

Part of Term: 1

Primary Instructor:

Cross List:

Override:

Actual Enrellment: 0

Capacity: 18

Dendrelogy: Schedule details

Days Time Location  Schedule Type Date Range

MWF 200 am - 950 am Snowden 211 Leciure Aug 25, 2004 - Dec 15, 2004

M 130 pm - 430 pm Snowden 211 Laboralory  Aug 26, 2004 - Dec 15, 2004

Independent Study

Course: 10221 FORS 444- A
Credits: 200

Callega: College of Arts & Sciences

Department: Forestry and Geology

Part of Term: 1

Primary Instructor: '

Cross List:

Override:

Actual Enrollment: 0

Capacity: ]

Independent Study: Schedule details

Days Time Location Schedule Type  Date Range

TEA TEA TBA  Independen| Study Aug 26, 2004 - Dec 15, 2004

RELEASE: 5.3 ey €t

el [ @ inteme
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Faculty Schedule by Day and Time

The Faculty Schedule by Day and Time link illustrates your teaching schedule by day and time
for the term selected.

A Faculty Schadule by Day and Time - Microsoft Internet Explorer
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Faculty Schedule by Day and Time for Advent Semester—-2004

Schedule for Cecil Cypress
Aug 26, 2004 - Dec 15, 2004

Menday Tuesday Wednesday Thursday Friday Saturday  Sunday
9am FORS 211-A FORS 211-A FORS 211-A
SNOWDN 211 SMNOWDN 211 SNOWDN 21
9:00 am-9:50 am ppps 124.8 9:00 am-9:50 am pprs 421.8 9:00 am-9:50 am
SNOWDN 211 SNOWDN 211
10am 9:30 am-10:45 am 9:30 am-10:45 am

11am

12pm

1pm
FORS 211-A FORS 121-B

SNOWDN 211  SNOWDMN 211
2pm

4pm

Courses not within date range or wilhout assigned times:
FORS 4444

Other Date Ranges
Schedule between Aug 26 2004 and Dec 15,2004

[ Term Selechon | Sechon Salection | Class List | Mid Term Grades | Final Grades | Eaculty Delad Schedule | Summany Class List |

RELEASE: 5.3 poarns 3y ETot L
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Section Selection

Certain links on the Faculty Services Menu require that you specify the particular section for
which you desire more information, such as class lists. You may do this at the beginning of
your session by choosing the “Section Selection” link or the system will prompt you to select a
section when you choose one of the other links. You can return to the Faculty Services Menu
at any time to change sections.

a Select Section - Microsoft Internet Explorer =|=| %
Eile Edit Miew Fgvortes Tools Help )

=] G0 Links * Norton Anitvirus L v | % |

RETL NU SITEMAP HELP EX
Search ﬂ RETURN TOMENU SITE MAP HELP EXIT

Personal Information Alumni Faculty Services Employee Finance

Select Section for Advent Semester--2004

Flease enter the section you wish 1o access or select a different term from the menu

CRN:  [Independent Study - 10221 j

A

Select a section from the drop down box.
— | Dendrolagy - 10353

[ Enter Section lderifier (CRN

RELEASE: 5.3 pewarna by (Tt

Detail Class List

After selecting a section, click on the “Detail Class List” link to view detailed information about
each student currently enrolled in the chosen section.
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Faculty Class List for Easter Semester—-2004

An astensk wil appear nesd 10 the appropnale feld of Ihe student has mane han one magr

If the word "Confidenlial® appears next bo @ shadent's neme, his or her personal infarmalicn is fo be kepd confidential

You may chok on the sludenl's name lo view addness and phone informalion

Course Aftibutes

Gourse: FORSH5-A

CRN: 10458

Tithe: Fares! Ecology
Duration: Jan 20, 2004 - May 12, 2004
Status:  Actve

Envollmant Counts

Maximum Actual Remaining
Enrollment: 20 8 12
Walt List: 0 0 0

Detail Class List

Record Student Name Reglstration Status Reglstration Number
Number

1 Boaca Aleas G Registered on Mov 11,2003 4

Program:  Bachelor of Ards

Lewel: Undergraduale

College:  Colbege of Arls & Sciences
Department: Ervironmental Sludes
Degres:  Bachelor of Arls

Major: Env Sludies: Malural Resources
Class: Jureor

Credits: 400

Record Student Name Registration Status Registration Mumber
Number

2 Aapen, Axelnod B Regstensd on Mov 11, 20035

Program:  Bachelor of Arls

Level: Undergraduale

College:  Cobege of Arls & Scwnces
Department: Ervironmental Shudies

Dagree:  Bachelor of Arls L
Major: Env Sludies: Malural Resources

Class: Jursar

Credits: 400

Record Student Name Registration Status Registration Number

Number

3 Bulfermud, Blake T Regishered on Mov 10, 2003 1

Program:  Bachelor of Ars

Lavel: Underoraduale
College:  Colege of Arls & Scences

Department: Foresiry end Geclogy
Degree:  Bachelor of Arls

Major: Foresiry
Class: Senor
Credits: 400
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Summary Class List

Clicking the “Summary Class List” link on the Faculty Services Menu provides a class list with
less detailed information about each enrolled student.

3} Detail Faculty Ligt - Microsoft Internet E
Eile Edit Mew Favortes Tools Help | &
= = T T
Qpack » © - 1x] (2] G| JIsemrch ¢ Fvores @wecin @)| (3 o ol v il
Agdress [) hiipihp1 sewanes adu 3191icis_pprdibwikiow! P_FacClaListSum =] B3 Go | Links *| Norton Antivinus £ = |% =
P
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Summary Faculty Class List for Advent Semester-2003
An astensk will appear next 1o the appropnate field if the student has more than one major
If the word *Confidential® appears nexd to a student's name, his or her personal infarmation is to be kept confidential
You may chiek on the student's name lo view address and phone information
Course Attributes
Course: FORS 121-B
CRN: 10825
Title: Infraduction to Foresiny
Duration: Aug 28, 2003 - Dec 17, 2003
Status:  Aclive
Enroliment Counts
Maximum Actual Remaining _
Enrollment: 24 213
Wait List: 0 0 0
Summary Class List
Record Student Name ID Reg Status Level Degree Program  Major Class  Credits
Number
1 Acacia, Aleyis G COOZZEETT Registered  Undergraduale Bachelor of Ars Bachelor of Ards Env Stedees; Nalural Resources Junior 400
2 Alder, Allen B BO0414780 Regictered  Und, duate Bachelor of Ards Bachelor of Arts Uindeclared Frazhman 400
3 Ash,_Alexander T BO0404265 Registered  Undergradusle Bachelor of Ars Bachelor of Arts Undeclared Sophomare 4.00
4 Buch, Barclay B BO0402148 Registered  Undergradusle Bachelor of Arts Bachelor of Arts Undeclared Sophomare 4.00
5 Boxelder, Barbara P. BOO4015GE Registered  Undergraduate Blachelor of As Bachelor of Ads Undeclared Sophomare 4.00
3] Cedar, Cyrithia L BO0401231 Registered  Undergraduate Bachelor of Ards Bachelor of Ads Undeclared Sophamare 4.00
7 Chestnd, Charty J.  BO0404EEE Registered  Undergraduste Bachelor of Ars Bachelor of Ars Undeclared Sophomare 4.00
# Chinkapin, Charles A BO0401663 [ Bachetor of Arts Bachelor of Arls Undeclared Sophomare 4,00
] Dogwond, Donna V. BOG4TZE0 L Bachebor of Ars Bachelor of Ads Undeclared Freshman  4.00
10 Elm,_Elenor B BOO4005EE Registered  Undergraduste Bachelor of Ards Bachelor of Ads Unde<lared Sophomore 400
1 Fir, Frederick R BO0413654 Registered  Undergraduale Bachelor of Arts Bachelor of Ads Uindeclared Freshman 4,00
12 Hawihom, Helga R BOO40GE4E Registered  Undergradusle Bachelor of Ards Bachelor of Arts Env Studies: Nabural Resources Sophomare 400
13 Hemilock, Hazell  BODAI2458 Registered  Undergradusle Bachelor of Ads Bachelor of Ards Undeclared Sophomare 4,00
14 Hickory, Helen K BOO4197SE Regislered  Undergraduae Bachelor of Ars Bachelor of Atts English Jumior 400
15 Juniper_Janice K. [ Bachelor of Arts Bachelor of Arts Undeclared Sophomore 4,00
16 Maple, Michasl C Q0222730 Registered  Undergraduse Bachelor of Ars Bachelor of Arts History Jumior 400
1= Pine, Pater N. BO0401640 Registered  Undergraduste Bachelor of Ars Bachelor of Arts Undeclared Sophomare 4.00
18 Spruce, Sammy F.  BOO416536 Registered | Bachetor of Arts Bachelor of Arts Undeclared Freshman  4.00
0 camore, Pandra J. BOOMIZOES Regettered  Undergraduste Bachelor of Ars Bachelor of Ars Undeclared Sophormore 4. 00
bal Willaw, Wingn BO0401856 Registered  Undergraduste Bachelor of Ards Bachelor of Ads Undeclared Sophomare 4.00
[ Term Seleckon | Sechion Selection | Delail Glass List| Mid Term Grades | Final Grades | Faculty Detail Schedule |

You can drill down to the student’s address information from the
class list using the link on the student’s name.
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3 View Student Address and Phones - Microsoft Interne Expli

Ele Edit | View Favertes Tools Help
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Search ﬂ

Personal Information  Alumni  Faculty Services Employes Finance

View Student Address and Phones

Information for Sammy F_Spruce

If the word *Confidential” appears benealh the studeni's $me, his or her personal information is fo be kept confidential

Addresses and Phones
Permanent Address Phones
Gurrent: Mar 05, 2003 - (Mo end dale) Pimary: 334-75G0485

103 Baybemy Lane

Dothan, Alabama 36305

Houston

[[Shudent Informabor | Shuden E-mad Address | Term Selechon | Clags List| Mid-Term Grades | Final Grades | Regislrabion Qverrides | Regtraion ]

RELEASE: 53

T

Follow bottom links for more or information.

R Faculty Student Information - Microsof

Internat Explorer

RETURN TOMENU SITEMAP HELP EXIT

et oy @t

Eile Edit Yiew Fgvortes Tools Help

Qe ~ © - W] [2) G| Pseurn v Faortes Fresa @] (2 5 9~ il
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Search ﬂ

Personal Information  Alumni F

culty Services Employee Finance

Faculty View of Student [nformation

If the word 'Confidential* appears bdneath a student's name, his or her personal information is o be kept confidential

Information for Sammy F._Spruce
Student Information effective fromgdvent Semester-

2003 to End of Time

Registered for Term: Yes

First Term Attended: Advent Semesler-2003
Last Term Attended Advent S ler-2003
Status: Active Student

Residence: Uniled Stales

Citizenship: U5, Citizen

Student Type: Conlinuing Sludent

Class: Freshman

Academic Standing Term: Adven! Semester-2003
Primary Advisor: Chnstopher M. McDonough
Primary Advisor Type: Freshman/Sophomore Advisor

Expected Graduation Date: May 13, 2007

Primary Curriculum

Program: Bachelor of Ards

Admit Term:  Adveni Semester-2003
Admit Type: Regular Admission
Catalog Term: Adven] Semester-2003
Level: Undergraduafe

Degree: Bachelor of Arts

College: College of Arls & Sciences
First Major:  Undeclared

-] B 6o | Links ™

RETURN TOMENU SITE MAP HELP EXIT

a|

=l

& T
Bsud| @ BE S I REM® O EE D2 2 | Escreemer - [[&]Faculty stud.. = ]Banner web F.. | i Dsmographics | @ 8ro intaligance | & Fireworks

P Intemet

| #Q=a@ wim
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Mid-Term and Final Grade Entry

Select the “Mid-Term Grades” link from the Faculty Services Menu to enter mid-term grades.
Each term you will receive a notice from the University Registrar’s Office informing you of the
timeframe during which this option will be available. At the end of that timeframe, you will no
longer be able to enter your grades via the web. Final grade entry works just the same except
that you begin by choosing the “Final Grades” link from the Faculty Services Menu.

We anticipate using online grade entry beginning in the Advent 2004 semester.

7§ Mid-Term Grade Sheet - Microsoft Internet Explorer _1=| x|
Eie Edit Mew Fgvortes Tools Help b

Qe - ) - 1#] 2] 7| PDsearch p Fovories Fredin @)| (27 5 0l - il
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_—SET WWW Information-Systerm 3
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Search ﬂ RETURN TOMENU SITEMAP HELP EXIT

Personal Information Alumni Faculty Services Employee Finance

Mid-Term Grade Sheet for Easter Semester--2004

Enter mid-term grades then click the "Submil® button
If the word *Confidential” appears nexd to a student's name, his or her information is 1o be kept confidential

“fou may chck on the student's name 1o view address and phone information

& Please submit the grades often. There is a 15 minute time limit starting at 10:05 pm on Mar 04, 2004 for this page.

Course Attributes

(e Forest Ecclogy Leave these two columns blank.
Course: FORS 306 - A
CRN: 10458

Students Registered: &

Mid Term Grades
Record Number Student Name Credits Registration Status ~ Grade Last Attend Date Attend Hours Registration Number
MM/DDYYYY — 0-899.99

1 Acacia, Aleds 3 400 Registered Nov 11, 2003 [Nane 3] | [ 4
2 Aspen, Axelrod B 400 Regstered Nov 11, 5
3 Bultemut, Blake T 400 Regstered Nov 1 1
4 Cheslnut, Alson 400  Registered Mov 10 2
5 Hawthom, Helga R 400 Regstered Nov 12, 2 6
8 Mesquile, Moly A 400  Regstered Nov 12, 7
7 Sassafras, Samantha L 400  Regstered Nov 1 3
8 Tamarack, TalluahB. 400 Regstered Mov 12, 2003 C;- Iil— 2]

& Please submit grades often. There is a 15 minute time limit on this page.

Choose the appropriate grade

from this drop down menu.
[ Term Selec dent Many | Summary Class List | —
RELEASE: 53 st by E Tt o

] Done il # Intemet
Bisod| | @B E > @M@ EE O L 2 | H)eemerwen | @ Fieworks  |[&)MidTorm .. £ Google Seare. | 1] inbox- Micros...| BB SCT Banner- | | |« O] EDLIEY 1011 P
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The Student Menu

From the Faculty Services Menu, click on the “Student Menu” link to view basic information
about a student’s academic program, mailing and email addresses, and student schedules.
There are also links to registration overrides and registration from this menu. On this menu
you will always need to select a student with which to work.

a Faculty & Advisors Student Menu - Microsoft Internet Explorer == K_

Eile Edit Yew Fgvortes Tools Help &

(P Back * () = x] (2] /)| ) Search ¢ ¢Favorites WM Media €| (v L o) v

| Addesss [&) hitp:ihp 1. sewanee. edu 8191/ais_ P_GenM bemenu P_FacStul =] EYGo | Links ™ Nonton Antivius [ v | & -
= ] =
versity of the South.-PPRD

N T L
Search ﬂ RETURN TOMENU SITEMAP HELP EXIT

Personal Information Alumni Faculty Services Employee Finance
»Student Information

Term Selection

ID Selection From these links you will see

View Sludent Information information pertaining to a student’s
View Sludent Address and Phones < basic academic information,
View Sludent E-mail Address addresses, and schedule.

View Sludent Schedule
Regisiralion Ovemides
Regisiralion

RELEASE: 5.4 e by @t

ID Selection

From the Student Menu, it is necessary to choose a specific student with which to work and a
specific term in which to work. Term selection is accomplished just as it was on the Faculty
Services Menu. Choosing a specific student is accomplished by following the “ID Selection” link
on the Student Menu.

a ID Selection - Microsoft Internet Explorer == K_
| Bl Edt Miew Fovortes Tools Eolp &
@Beck » O ~ ¥] (2] G| Jsearch ¢ Fovories @Medin €| (o 0l v il

| Address [&) g imp1.sewanes. edu 9191/cs_pprdbowlkoids P_FaciDSel =] B Go | Links | Nonon Antivinus & ~ | € -

versity of the South.-PPRD
Search ﬂ RETURN TOMENU SITEMAP HELP EXIT

Personal Information m Faculty Services Employee Finance

Student Selection for Term: Advent Semester--2004

If you know the student’s Sewanee ID
Student or Advises ID: [com2zocn] number you may enter it here then
click the “Submit” button.

OR

Student and Advisee Query

Last Name:
First Name:

Search Type: © Students © Advisees & All
Res

RELEASE: 5.3 pomnd by C gt

Page 14



a Student Verification - Microsoft Internet Explorer
File Edit iew Favortes Tools Help | &
(DBack * () = %] (2] D Search 5 ¢Favortes @¥fMedia 42 v M -

Address [£) htip.ip1 sewanee edu 9191/cis_pprdibwlkoids F_FacVerifyD

—University of the South.-PPRD
Search l—ﬂ

Personal Information Alumni  Faculty Services Employes Finance

=] EGo | Links ™| Nonon Antivirus L + |1 )

RETURN TO MENU  SITE MAP HELP EXIT

Student Verification

Verify that this is the name of the
student whose ID you entered by

Venfy your selection is comect by clicking the *Submit® button
clickina the “Submit” button.

Alison Chestnut is the name of the student or advisee thal

Submit |

If this is not the correct student, click
[IDSelecton] €— the “ID Selection” link at the bottom
RELEASE: 53 of the paae to search again.

s ov @&t

If you do not know the student’s ID number, enter all or part of the student’s last and/or first
names to perform a name search.

3} ID Salection - Microsoft Internet Explorar |
Eile Edit “eew Fgvomte:s Tools Help |*
Qseck > ©) - 1¥] (2] ] S sewrch 3¢ Fovortes @medie &) (2 o 0l v @

Agddress |&J hitp:ihip 1 sewanee edu 319 1as_pprdibwikoids P_FadDSel

_University of the South.-PPRD
Search liﬂ

Personal Information Alumni Faculty Services Employee Finance

RETURN TO MENU SITEMAP HELP EXIT

Student Selection for Term: Advent Semester--2004

Student or Advisee ID: I

OR

Student and Advisee Query Enter aII_ or part of the student’s last

LastName: [ and/or first names to perform a name
L |Chesinut € '

FirstName: [ search and click the “Submit” button.

Search Type: © Students « Advisees & All

RELEASE: 53

A

et by Tt
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) ID Selection - Microsoft Internet Explorer

File Edit ew Favortes Tools [Help

CrlaE- @

Qe = O - 6] 2] (b s ' Fores @t €

Address [£) htip.ihp1 sewanee. edu 9191/cis_pprdibwlkoids F_FarVerifyD

—University of the South-PPRD
Search ’—ﬂ

Personal Information Alumni  Faculty Services Employes Finance

Student Selection for Term: Advent Semester--2004

Select 1he sludent that you wish o process and press the *Submil® bulton

Student or Advisee: | Chestnul, Alison (Al CO0ZZ2020 =

Ch Akson (AN X

=] ) Go | Links *| Norton Aniivinus 3 = |1 =

RETURN TO MENU  SITE MAP HELP EXIT

A

. I, 4]
Chesinul, Beth G. (Al BI0424244
Chesinut, Chanly J. (All BO0404E56

| Submit |

RELEASE: 5.3

Choose the appropriate student from
the drop down box of all the advisees
and students who met your search
criteria.

o by &gt

View Student Information

Choosing this link will allow you to view basic academic information about a student.

T} Faculty Student Information - Microsoft Internet Explorer

File  Edit Mwew Favortes Tools Help

Qpock ~ ) - (x] 2] 7] ) sewen ¢ Favortes @wedin &) (2> L o~ i

Agdress |‘] hitpihp 1. sewanee edu3191/cs_pprdiwikgstu P_FacSiuinfo

=] E3 6o | Links ™| Nonon Amivirus 5 ~ | &1~

Faculty View of Student Information

If the word *Confidenlial® appears benealh a studeni's name, his or her personal informaiion is o be kept confidential

Information for Alison Chesinut
Student Information effective from Easter

Semester-2003 to End of Time

Registered for Term: s

First Term Attended. Advent 2000
Last Term Attended Advent ter-2000
Status: Active Student
Residence: United Stales
Citizenship: s, Cilizen

Student Type: Confinuing Student
Class: Seniar

Primary Advisor: Cecil Cypress

Primary Advisor Type: Major Advisor
Expected Graduation Date: May 15, 2004

Primary Curriculum

Program: Bachelor of Arts

Admit Term:  Advent Semester--2000
Admit Type: Reqular Admission
CGatalog Term: Advent Semester-2000
Level: Undergraduate

Degree: Bachelor of Arts
College: College of Aris & Sciences
Department:  Foresiry and Geology
First Major:  Maiural Resources
First Minor:  Environmenial Studies

[ Student Schedule | Shudend E-mail Addresses |

a

RELEASE: 53 pemnasr &t |
e T @ ntomet o
istn| @] @ 3 E w2 e O s 00 e 2 7| 2l8snerwas For .. | B SCT Bennar - F6R0|[& ] Faculty Studant... §gBro .| € Firaworks | | PE[« B 1naaau
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View Student Addresses and Phones

Active home and other off-campus address and phone numbers are displayed on this page.
Sewanee residence hall addresses do not appear on these pages.

i View Student Address and Phones - Microsoft Internetl Explorer

(e Edi View Favortes Tooks Help 3
Qoeck ~ @ = ¥] (2] | O seuch ¢ Favories @ hiecia £)| (3~ 5 o - i
Adddress [] hirp:imp1_sewsnee. adu8131/cs_ P_FacSelectityp) pidm=3 10 =] E)Go | Links ™| Norton Antvinss & ~ |1
= — . =
-SCT WWW Information-System
s[5 RETURN TOMENU SITE MAP HELP EXIT

Personal Information Alumni Faculty Services Employee Finance

View Student Address and Phones

Information for Sammy F_Spruce
If the word 'Confidential* appears beneath the student's name, his or her personal information is 1o be kept confidential

Addresses and Phones
Permanent Address Phones
Current: Mar 05, 2003 - (Mo end dale) Pimary: 334-7930465

106 Baybemy Lane

Dothan, Alabama 35305

Houston

[[Shudent informakior | Stadent E-med Address | Term Selecion | Glass List| Mid-Term Grades | Final Grades | Regisiralion Querrides | Regisiration ]

RELEASE: 53 o by Eoc

View Student Email Addresses

All active student email addresses are displayed here. University email addresses have an
email type of “Campus.”

a Select Student E-Mail Address to View - Microsoft Internet Explorer

Eile Edit Yww Favortes Tools Help ]-F_
(D Back » () ~ %] (2] 1| ) Search ¢ Favorites ¥ Media £%) (v L ol v
Agdross &) hitp:ihp 1 sewanee. edu 818 1/cs_pprabwlkosad P_FacSalectEmalyiew =] E)Go  Links * Nonton Antivirus L] + &+

=

Search Go RETURN TOMENU SITEMAP HELP EXIT

Personal Information Alumni Faculty Services Employee Finance

Select Student E-Mail Address to View

E-mail Addrasses
Campus
willmmwO@sewanee edu Preferred

[ Shudent Information | Shudent Address and Phones | Term Selechon | Class List | Summary Class List | Mid-Term Grades | Final Grades | Regisirabion Crvemdes | Regisirabon |
RELEASE: 53 presed by @t
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View Student Schedule

Clicking this link will cause all courses for which this student is registered to display. This is
where advisors should confirm that their advisees have registered for the appropriate classes.
Like all of Banner Web, the data displayed here is in real time from the Banner system. It is
advisable to check your advisees’ schedule at the end of the online drop/add period (after the
first week of classes) to make sure that the student has maintained registration in the
appropriate classes.
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View Siudent Sohedube - Microseft Inferne Esphor

s -!l' Elv "—_.___ < P

University of the South-PPRD

Search ﬂ RETANTOMENU SITEMAP HELP EMT

Persenal Infarmation Alumri Faculy Serdces Emgloyee Finance |

View Student Schedule for Easter Semester—2004

Information for Ason Chesingt
If ihe: word "Confidenhal appears nesd 1o 8 Slusent's name, Iher personal riormalon 5 1o be kegl sonbdsnsal

“fou may chick on the sludent's name bo vew hiuher address and phone nformabon
Current Schedule
Tolal Credl Hours 1400

Fares! Ecology

Course: 10458 FORS 306-A

Campum:  College of Atz and Soences

Ll Lindergraduale

Gradde Meada: Starvdard Lelter Grade

Crodits: 400

Status: Resgpsterad on Mow 10, 2003

Forest Ecology. Schedule detels

Days Tima Dates Location  Scheduls Typs Instructors
MW 1000 am - 1050 am Jan 20, 2004 - May 12, 2008 Snowden 211 Leciune Cac Cypreas
M 1 Xpm-430pm  Jan 20, 2004 - May 12, 2004 Srowden 211 Labongbory Gt Cypress
Ll Lindergraduale

Gradde Miada: Stardard Lelter Grade

Credits; 200

Status: Regeterad on how 10, 2003

Seniar Feld Project: Scheduls details

Days Time Dates Location  Schedule Type  Instructors
MF 1200 pm - 1:00 pm Jan 20, 2004 - May 12, 2004 Snowden 208 Independent Shudy TEA

Hpdralogy

Course: 10466 GEOL 3144

Campus:  College of Al and Soences

Lwsl: Undergraduale

Grade Made: Standard Leller Grade

Crodits: 400

Status: Resgsterad on Jon 26, 2004

Hydralogy: Scheduls cetails

Days Time Dates Location  Schaculs Typs Instructars
TR 800 am -9 5 am Jan 20, 2004 - May 12, 2004 Snowden 209 Lecture Marin & Knol
B 130pm- 430 pm Jan 20, 2004 - May 12, 2004 Snowden 209 Laboralory  Marin A Kncl

Advanced Scuba

Course: 10841 PHED 2524

Campus:  College of Ads and Soences

Lawel Lindergraduate

Grade Mads: PassDaop

Crodits: 000

Status: Regpeterad on Mov 10, 2003

Advanced Scuba: Schedule details

Days Time Dates. Location  Sehedule Type  Instrustors

W S00pm .- 10:00 pn Jan 20, 2004 - May 12, 3004 51 Luke's 902 Physcal Educaton Damel 5. Backiund

Naw Religions

Course: 10554 RELG Xil-A
Campum:  College of Adls and Soences
Lewel Lindergraduale

Grade Miada: Starvdard Lelter Grade

Crodits: 400

Status: Resgsterad on Mo 10, 2003

Mewr Religions: Schedule details

Days Tims. Dates Location Schedube Typs Instructors
MW 500 am - 550 am Jan 20, 2004 - May 12, 2004 duPond Library (331 Leciune Gerald L. Smih

| M Sedenhon | Shodend biemabon | Rigerrbon Cnemdes | Fagebabon |




Granting Instructor Approvals and Registration Overrides

The “Registration Overrides” link allows you to grant approval for students to register in your
course when the course requires the permission of the instructor or when the student does not
meet the prerequisites or other restrictions required to register. Submitting an override DOES
NOT register the student in the course. It merely indicates your approval to override the
restriction(s) that would otherwise prevent the student from registering.

To grant an override, select the “Registration Overrides” link from the Student Menu. Make
sure that you are working with the correct student. Then select the type of override you wish
to grant and the course for which you wish to grant it. There are seven different types of
overrides:

Instructor Approval This override gives a student your permission to enroll in a
class that requires the permission of the instructor. It does not
override any other restriction for the class.

Override Enrollment Limit This override gives a student your permission to enroll in a
class beyond the maximum enrollment limit that has been
established. It does not override any other restriction for the
class.

Override Pre-/Co-Requisites | This override gives a student your permission to enroll in a
class when the student has not met the pre-/co-requisites for
the class. It does not override any other restriction for the
class.

Override Course Restrictions | This override gives a student your permission to enroll in a
class when the class has course restrictions (such as student
class or student major) when the student does not meet those
restrictions. It does not override any other restriction for the
class.

Override Time Conflicts This override gives a student your permission to enroll in a
class even when the class hours conflict with the class hours of
another class. It does not override any other restriction on the
class.

Override All Except Time This override gives a student your permission to enroll in a
class so long as the student does not have a time conflict with
another class. It overrides requirements for permission of the
instructor, enrollment limits, pre-/co-requisites, and any other
course restriction.

Override All Restrictions This override gives a student your permission to enroll in a
class regardless of any restrictions or conflicts. It overrides
requirements for permission of the instructor, enrollment limits,
pre-/co-requisites, time conflicts, and any other course
restriction.

You may submit up to three overrides for a student for a particular course. For instance you
might record an “Instructor Approval” and an “Enrollment Limit” override for a single student
to enroll in a single section.

If you grant an override or approval by mistake, please contact the University Registrar’s
Office at 931-598-1314 to remove it.
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] Faculty Registration Permits/Overrides - Microsoft Internet Explorer

Ele Edt Yew Favortes Tools pelp | &

(DBack ~ () = %] (2] ()| ) Search ¢ Favorites M Media £2) (v L ol v

Agldress [ ) hitp:inp! .sewanes.edu 9181/cis_pprdlowlkirow.P_FacRegOw =] E)Go | Links * Nonton Antivirus L] + &+
- -

Search @ RETURN TOMENL) SITEMAP HELF EXT

Personal Information Alumni  Faculty Services Employee Finance

Faculty Registration Permits/Overrides for Advent Semester-2004

Make sure that this is the correct student. If

<&

Information for Alison Chestrut < not, click the “ID Selection” link at the bottom
9B Welcome 1o the Facully Registration Permils/Overmides Worksheel. of the page to select the correct student.

If the word *Confidential” appears nexd to a student's name, his or her personal information is to be kepl confidential
“You may click on the student's name lo view his/her address and phone information

Registration Overrides

Override Course
[Mane H|
INone &
(Ovemde All Restnclions
(Ovemde All Excepl Time None ki
Insiructor Approval
(Cvemide Enrollment Linit
emetme e | < Select the type of override you are granting from this drop-down box.
(Overide Time Conficls If you wish to grant a second or third override to the same student for
the same course use the additional rows provided. You may submit a
There are no current overrides for the selected student and term. maximum of three overrides per student per course.
Current Student Schedule

Mo schedule available for selecled term

) Faculty Registration Per rrides - Microsoft Internet Explorer

Eile Edit View Fovortes Tooks Help | &

Qs ~ ) - =] 2] :/bl)‘r)sﬂurﬂ! ¢ Favories @ Medin €2)| 0w L g v L

mmh] hitp:4hp . sewanee. adu 313 1/cis_pprdbwikiroy.P_FacRegOw j Go | Links *| honton Antivius L] + |% ~

Search ﬂ RETURN TOMENU SITEMAP HELP EXIT

Personal Information Alumni Faculty Services Employee Finance
Faculty Registration Permits/Overrides for Advent Semester—-2004

Information for Alison Chestoui
I Welcome to the Faculty Regisiration Permits/Ovemides Worksheet.

If the word *Confidential* appears next to a student's name, his or her personal information is to be kept confidential
You may chok on the sludent's name lo view histher address end phone information

Registration Overrides

Override Course

[Instrustor Approval = [raene | - - - ) )
| Select the course for which you are granting this override from this
T — 1% FORS e <€— drop-down box then click the “Submit” button. If you wish to

- FORS 121

grant a second or third override to the same student for the same
course, use the additional rows provided. You may submit a
maximum of three overrides per student per course. You must
select the course for each override you grant.

There are no current overrides for the selected student and term.

Current Student Schedule

Mo schedule available for selecled lerm
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Review and confirm the override or permission.

Cm
=

4} Faculty Registration Overrides Confirmation - Microsoft Internet Explorer -
Eile Edit View Favortes Tools Help
Qoock - O~ 1x] (2] D Sowh o Fmores @esn € 3w L W - i

Agdress [ ) htp:ihp! sewanes.edu 3181/cs_pprdlowlkiray. F_FacVerifyRegChgs =] B3 Go | Links *| Norton Antivinus £ + | =

1 o ™ =
—SCT WWW Information.System
Search ﬂ RETURN TOMENL SITEMAP HELP EXIT

Personal Information Alumni Faculty Services Employee Finance

Faculty Registration Overrides Confirmation

& Below are the ovemide requests you enfered. Please confirm by clicking Commit Changes:

Registration Overrides
EMEics Sl feovirg Bombey Seetiog SEIceng acranlaE Review the override and if it is correct click the
Inslructor Approval 10353 FORS 211 A Alison Chestnul Mar 04, 2004 “Submit” button to record it in the database. If it is
P not correct, use your browser’s “Back” button to
Submit | ¥ return to the previous pages to make corrections.

RELEASE: 5301 pomert by @t

Remember that submitting an override for a student DOES NOT register the student in the
class. It merely indicates your approval to override any the restrictions that would otherwise
prevent the student from registering for the course.

The student will see from his or her own Web for Students page when an override or
permission has been granted.

2 Chack Your Registration Status - Microsoft Internet Explorer _ |5 x
Fle Edit View Favortes Tools Help | & |
DBeck * () = (%] 2] 7D | Osearch ¢ Favorites W Media &2 (0 L o) v

Address [£) hiip ihp | sewanee. edu 3181ics_pprdibwshrsta P_RegsStatusDisp | @ 6o | Links ™| vonton Antvins £ v |8 -

University of the South.-PPRD
Search liﬂ RETURN TOMENU SITEMAP HELP EXIT

Personal Information  Alumni Student Services & Financial Ald Employes

Check Your Registration Status: Advent Semester--2004

Registration Status information for Alison Chestnut

i Displayed below are vanous items which may affect your registration. Your fime tickel, holds, academic slanding, student slalus, class, and cumculum may prevent regisiration or resinct the courses you wil
be permitled fo select

You have no Regstration Time Ticket. You may regisler al any fime

You have no Holds which prevent regisiration
Your Academic Slanding permits registration
Your Studeni Stalus permils regisiration

Your Class for registration purposes is Senior

Registration Permits and Overrides
PermitiOverride CRN Subject Course This is what the student will see from the

Instructor Approval 10353 FORS 211 Dendrology “Registration Status” page.

If you grant an override or approval by mistake, please contact the University Registrar’s
Office at 931-598-1314.
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Registration

Reaqistration windows will be used to implement the University’s registration hierarchy. The
registration window for senior gownsmen will open first and will be followed by the successive
opening of the registration windows for senior non-gownsmen, junior gownsmen, junior non-
gownsmen, etc. Once opened, each window will remain open until the end of the first week of
classes (five class days) for the term. The amount of time from the opening of one registration
window until the opening of the next will vary each term based on the number of students in
each group. Registration windows will open at 5:00 P.M. or after in order that students will not
skip classes in order to register while not being disadvantaged in the registration process if
they are in class.

Each semester, the University Registrar’s Office will assign a unique alternate pin to each
student. These alternate pins will be distributed to advisors and department chairs prior to the
beginning of registration. Students must get the alternate PIN from their advisors each term
in order to register. This ensures that advisees see their advisors prior to registering. A new
alternate PIN is generated for each student for each registration period.

After advising, the advisor may give the alternate PIN to the student. This will allow the
student to register on his own from the beginning of the student’s registration window until the
end of the first week of classes for that term. Thus, the student can drop and add classes
throughout the registration period. Advisors can monitor their advisees’ schedules online at
any time to ensure that the student does not unacceptably stray from the schedule discussed
with the advisor.

Alternatively, advisors may also choose to withhold the alternate PIN from one or more of their
advisees. If you follow this course, you and the student will register through Web for Faculty
instead of the student registering through Web for Student. In this case, the advisee’s primary
PIN (not the alternate PIN) will be required for registration. Because we emphasize to
students that they should not give their PIN to their advisors (or anyone else), this means that
both the advisor and advisee should be present during a registration session.

Select the “Registration” link from the Student Menu. You will then be required to choose a
registration term and a student. After selecting and confirming the student, the student will be
prompted to enter his or her PIN. Remember, this is not the alternate PIN but the advisee’s
primary PIN. Do not ask students for their primary PIN numbers but have them enter their
PIN themselves and click the “Submit” button.

Following this course and not giving the alternate PIN to an advisee does allow the advisor to
more closely monitor the advisee’s schedule. However, this might disadvantage your advisees.
Because there is often vigorous competition for limited seats in certain sections, if you are not
available when the student’s registration window opens he or she might be closed out of a
highly desired course for that term.
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Choose a student through the ID selection process. The student will then be required to enter
his/her primary PIN.

ﬁ Faculty Student FIN - Microsoft Internet Explorer
File Edit Ywew Fgvortes Tools Help |_f
QBack » () = %] (2] )| j)Search ¢ Favortes @l hedia )| 0¥ L o) v

Address [ ) hitp.imp! .sewanes.edu 3181/cs_pprdlowlkirad P_FachddDropCrss

=] 6o | Links *| Nontan Amtivirus I ~ | & =

Search ﬂ SITEMAP HELP EXIT

Personal Information Alumni  Faculty Services Employee Finance

Student PIN

Hiffarent ebident slek the |0 Salsefing link
Have the student enter his or her PIN here. This is the

Have the sludent enter his or her PIN below and elick the *Submil® bullon. If you wish 1o select

Enter Alison Chestnut” PN:| P .
som Ehesiets < Student’s primary PIN not the alternate PIN. Please do
submi | not ask your advisees for their primary PIN numbers.
Instead, have the student enter the primary PIN number

and click the “Submit” button.

et oy @t

RELEASE: 5.3

You will then be directed to the “Registration Worksheet” page.

7} Registration - Microsoft Internel Explorer
Eile Edit Yiew Favortes Tools Help [ &
Qo= O+ 1) 3 (| s 3y Pocren @ioie @] v 3 M~ i

Address [ 8) hip:imp| sewanes.edu 313 1/cs_ppralowlkiin P_FacStuPiN

=] 380 | Links ™| Norton Aniivirus 5] ~ | & =

RETURN TOMENL! SITEMAP HELP EXT

Search ﬂ

Personal Information Alumni  Faculty Services Employee Finance

Registration for Advent Semester--2004

Use this page to add or drop classes for the selecied lerm. If you have already regislered for the term, those classes will appear in the *Cumreni Schedule® seclion

Classes may be dropped by using ihe options available in the "Action” field. If no oplions are listed in fhe "Action® field then the class may not be dropped. Additional classes may be added in the "Add Classes®
seclion. To add a class enter the Course Reference Number (CRMN). When addsidrops are complete chick the "Sumbil Changes® bulton. If you are unsure of which classes o add, click the *Class Search® butlon

1o review the class scheduld L.
Search for courses to ADD by clicking the “Class Search” button.

Add Classes

CRNs

r r— — °r— -/ 0 0 0 [

Submil Changes | Class Search |Rese\|

[ 1D Selection | Term Selechon | Reqairation Overrides |

RELEASE: 5.3 = 3
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After clicking the “Class Search” button you will be directed to the “Look-Up Class to Add”
page.

s to Add - Microsoft Internet Explorer

Eile Edi Yww Fovortes Took Lelp | &
Qe = O - 6] 13 (| Sowen < Fovores @hbisn €] - L W -
wl—l]hlln:.i\‘hpl sewanee. adud191/cs_pprdbwckcoms. P_AddFromSearch] j B | Links *| Nonton Antivirus ] » |® =

Search ﬂ RETURN TOMENU SITEMAP HELP EXIT

Personal Information Alumni  Faculty Services Employee Finance

Look-Up Class to Add

QP Use the selection oplions below Lo search lhe class schedule for he classes you want. You may choose any combination of fields fo narrow your search. When your selection is complete, click Find Classes

Subject: Amencan Studies ]| \

Anthropology

Al = You can search the class schedule by any of these
comsiiumies criteria. You must, however, highlight at least one
Ui | subject area for any search.
Part of Term:

Full Term

PC or the “Command” key on a Mac while making your

> To select multiple criteria, hold down the “Ctrl” key on a
selections.

Instructor:
AlverezLaurenceRichards
BachmanRoberlEdward =l
PR T Ignore the “Part of Term” criteria.
Amencan Studies
Arts Distribution =

Start Time: Hour |90 Minute [002]  am/pm |am 2
End Time: Hour |00 = Minute ICO]' am/pm |8m I
Days: r Monr Tuer Wedr Thwr Fir Salm Sun _/

Cless Seanch | Reae:l

[ Shudent Schedule by Day & Time | Student Defeil Schedule |
RELEASE: 55.0.1 g by Tt |
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Add - Microsoft Internet Explorer

QB = O - x] 3] (D] oo < cFvortes Bude €| (v L M-

Eils | Edit Mow Favorites Tools Hslp | &

-

Address [ ) hitp imp 1. sewanee edu:3191/cis_pprdtwckcoms. P_Regs =] E) Go | Links ™" Norton Antivirus 3 ~ | &
e —

Search ﬂ RETURN TOMENU SITEMAP HELP BEXIT

Personal Information Alumni Faculty Services Employee Finance

Look-Up Class o Add

B Use the selection aptions below to search the class schedule for the classes you want. You may choose any combination of fields to namow your search. When your selection is complete, click Find Classes

Subjoct: ook =

Inferdisciplinary Humanifies =]

Course Number:

Title:
Part of Term: UF This class search will look for any history course that carries
Full Term

the writing intensive attribute.
Instructor:
AlvarezLaurenceRichards
BachmanRoberlEdward =l
Attribute Type:  [Transfer Only-Physical Ed =

Women's Studies

StartTime: o [0 Minute [00]  armipm [am ]

End Time: Hour |00 = Minute [202]  amipm Iam =
Days: C Monm Tuer Wede Thur e Fie Sat & Sun

[ Shudent Schedule by Day & Time | Student Detail Schedule |

F

RELEASE: 55.04 et by (et | |
5] [0 e 5
Bistor| G @B E S IR e DO (=D O %2 2 | BT Bomer-ppr0| & Fraworks - Closs . | ) Barnr web For . [[&] Look-Up Class . | &= % H D 1055AM

Ele Edt View Favortes Tools Help | &

QBeck » O - (x] 2] | ) search ¢ Favortes @hbedn &) (2 o W -

Addvess &) htp:/ing | sewanes. sdu 8181/cis_pprdlwdkgens P_RagsGelCrse =] €3G0 | Links ™ ortan Anivinus I~ | €2 *

Search ﬁﬂ RETURN TOMENU SITE MAP HELP EXIT

Personal Information Alumni  Faculty Services Employee Finance

Look-Up Class to Add Choose a section by clicking the “Select” box and

then clicking the “Register” button to register
immediately or the “Add to Worksheet” button to

‘i’ Ta register for classes, check the bow 1o the left of the CRN and click Register or Add 1o Workshe: add it to the reg istration worksheet.

Sections Found

History

Select CRN  Subj Crse Sec Cmp Cred Title Days Time Cap Act Rem XL Cap XL Act XL Rem Instructor Date (MM/DD) Location Attribute

O {0BSTHIST 100 D ISCOvenng Amenca TR 1100am-1215pm 15 0 15 Willam Wood Register  08/26-12/15 TBA  Wling Intensive
L 400 Problems of Democracy MWF 1000 em-1080am 15 0 15 William Brown Patterson 08/26-1215  TBA  Wnling Intensive
r L M 400 20 Century Europe TR 1M100am-1215pm 15 0 15 Arthur Jaseph Knol 0A/26-12/15  TBA Whling Intensive
¥ 1067ZHISTZ225 A M 400 Modem Warfare TR 0930 am-1045am15 0 15 Arthur Joseph Knall 08/28-1215  TBA Wriling Intensive
O 106TEHIST32 A M 400 Junior Tutonal W 0200pm0330pm 12 0 12 Charles Richard Perry  08/26-12/15  TBA Whiling Intensive
T 0BFTHIST32 B M 400 Junior Tutonal R 0200 pm0330pm 12 0 12 Susan Janel Ridyard ~ 0B/26-1215  TBA Whiling Intensive
C 0573HIST34 A M 400 Reconsinting the South TR 1100 am-12:45pm 15 0 15 John Chades Wilis 08/26-12/15  TBA Amencan Sludies

end Hislory - United Stales
and Wniing Intensive

| Regiter I Add to WorkShee Class Seanch

[ Student Schadubs by Day & Time | Shudent Dedail Schadule | View Fee Assessment |
RELEASE: 5501 presed by @t
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You may also enter CRNs (Course Reference Numbers) directly onto the “Registration
Worksheet” without searching for classes. CRNs can be found on the schedule of classes
provided by the University Registrar’'s Office each term. This is the quickest way to register for
courses that are in high demand with few available seats.

7} Registration - Microsoft Internet Explorer =1=] x]
File Edit \iew Favortes Tools Help a
(PBack ¥ () = %] 2] h| ) search ¢ Favorites Wl Media )| v L W -
| Agdress [i) hitp:sp . sewanee adu 318 1/cis_pprdibwikiib P_FacStuFiN =] E)Go | Links ™| Nodon Antivinus £ = |91+
= - — =S |
_SCT WWW Information.-System
L N Tl |
Search ﬂ RETURN TOMENU SITEMAP HELP EXIT

Personal Information Alumni Faculty Services Employes Finance

Registration for Advent Semester--2004

Use this page to add or drop classes for the selecied lerm. If you have already regislered for the term, those classes will appear in the *Cumeni Schedule® seclion

Classes may be dropped by using the options available in the "Action® field. If no oplions are listed in fhe "Action® field then the class may nol be dropped. Additional classes may be added in the "Add Classes®
seclion. To add a class enter the Course Reference Number (CRMN). When addsidrops are complete chick the "Sumbil Changes® button. If you are unsure of which classes 1o add, click the "Class Search® butlon
1o review the class schedule

Add Classes

CRNs

[ . (. [ r - (. |— - -
SubmiChanges || Class Soaren | Resel |

Term Selechon | Regsirabon Overrides |

RELEASE: §.3 e by &t

To ADD courses, enter the CRNs for the sections
here.

You must click the “Submit Changes” button

or your courses will not be added. . .
If a course has a required lab section that has a

For high priority/high demand courses, enter separate CRN from the lecture section, you must

that CRN and click “Submit Changes.” Then register for the lab at the same time you attempt to

go back and add other courses. register for the lecture. Otherwise you will get a
“link” error.

@ Registration Errors

CRN Subj Crse Sec Level Cred Grade Mode Title Status

10406 CHEM 101 A Undergraduate 4.00 Standard Letter Grade General Chemistry | LINK ERRCR: LB REQUIRED
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Registration Errors

If you receive a registration error, the student HAS NOT been registered for the course. If
possible correct the problem and click the “Submit Changes” button again. Other registration
error messages will look much the same as the “link” error pictured above. Other registration
error messages that you might see are listed below.

Major Restriction

The course is restricted to one or more majors other than
yours. Choose another course or request a waiver of the
restriction from the instructor. If the instructor grants a
waiver, the student will still need to register for this
course.

Class Restriction

The course is restricted to one or more classes
(freshman, sophomore, etc.) other than yours. Choose
another course or request a waiver of the restriction from
the instructor. If the instructor grants a waiver, the
student will still need to register for this course.

Pre-/Co-Requisite Restriction

You have not successfully completed the pre- or co-
requisite required for this course. Choose another course
or request a waiver of the restriction from the instructor.
If the instructor grants a waiver, the student will still
need to register for this course.

Closed Section

The course is closed. Choose another course or request
a waiver of the restriction from the instructor. If the
instructor grants a waiver, the student will still need to
register for this course.

Link Error Registration in the lecture section requires registration in
the lab section as well or vice versa. Add the course
again by entering the CRNs for both components of the
course at the same time.

Instructor Special permission is required before you may register

for the course. The permission required is usually that of
the instructor. Other permissions include department
chairs and the Director of the First-Year program.
Request permission from the appropriate person. If
permission is granted you will still need to register for
this course.

Maximum Hours Exceeded

Registration is limited to 19 semester hours. Students
wishing to take a fifth course must complete a schedule
adjustment form, have it approved by the Associate
Dean of the College, and return the form to the
University Registrar’s Office.

Repeat Hours Exceeded

You have already taken the course.
repeated for credit.

It may not be

Time Conflict with CRN ###H#H##H#

Time conflicts are not permitted. Choose another course
or re-work your schedule.

Duplicate CRN

You have accidentally entered the same CRN twice.
Check and re-enter as necessary.

CRN Does Not Exist

You have keyed in a CRN that does not exist. Check and
re-enter as necessary.
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Registration Results

When one or more courses have been successfully registered, the results will be displayed.

R Registration - Microsoft Internet Exy

Eile Edt Yiew Fgvortes Tools Help . —| 5
Omvﬁ)v‘ﬂ@@|pm ¢ Fovories @& mecin €| o L W -
Agdress &) hirp:inp).sewanee. ey 131icis_pprolbwckcoms. P_Regs =] E3 6o | Links *| Nonton Amivinus 5 ~ | & =

ST WWW Information-S

Search ﬂ RETURN TOMENU SITEMAP HELP EXIT

Personal Information Alumni  Faculty Services Employee Finance

Registration for Advent Semester--2004

Use this page to add or drop classes for the selecled lerm. If you have already regislered for the term, those classes will appear in the *Cumreni Schedule® seclion
Classes may be dropped by using the options available in the "Action® field. If no oplions are listed in the "Action® field then the class may not be dropped. Additional classes may be added in the "Add Clagses®

seclion. To add a class enter ihe Course Reference Number (CRN). When addsidrops are complete click the "Sumbil Changes® bufton. If you are unsure of which classes o add, click the "Class Search® bution
1o review the class schedule.

Information for Allson Chestru

Current Schedule

Action CRN Subj CrseSecLevel Cred Grade Mode Title Status:

[Nene =] 10S93BIOL 106 A Undergraduale 400 Stendard Letter Grade Biology and People Web Registered on Mar 06, 2004 The student is

[Nene ] 10817ECON101 D Undergraduale 400 Standard Lelter Grade Inlrodustion fo Economics Web Registered on Mar 05, 2004 registered for these
[None  FJ10S79ANTH 104 B Undergraduale 400 Standard Leiter Grade Inlro Culural Anthropology Web Registered on Mar 08, 2004 <4— courses.

[Nome  Z]10888PHIL 202 A Undergraduale 400 Slendard Letler Grade Elhics Web Registered on Mar 05, 2004

[Neme ] 10495PHED 116 A Undergreduale 00 PassiDrop Beginning Riding Web Registered on Mar 05, 2004

Tolal Credit Hours: 1600
Billing Haurs 17.00
Maxamurm Hours: 99.88
Dale: Mar 05, 2004 10:21 am

Add Classes

CRNs

re r— — — ‘-—— °‘~—~—/ °~—/ °»~—/ [0 [

Submil Changes | Class Search | Resetl

[ 1D Selection | Term Selechon | Regisiraion Overrides |
RELEASE: 55.0.1 peend oy @t |

U1 ntemat
ysten] [ @ (2 E v 2 M D = 0 O ve L 2 |[@)Registration - .. SCT Banner - FrRD| @ Freworks - Regist. | | Fl« ARLID 0wz
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To Drop a Course

A course may be dropped from the Registration Results page. Locate the course you wish to
drop and click on the drop-down arrow in the “Action” column next to that course. Highlight
the “Drop” option and click the “Submit Changes” button.

a Registration - Microsoft Internetl Explorer == K_
| Ele Edt iew Fowortes Tools Help ®
ook = O - 1x] (2] 1 5w - Fvoris Qoo €| (3= o W - i

| Address [€) ritp:imp1. sewanee.edu 9181/cis_pprdbwekcoms. P_Regs =] B eo | Links *| Honon Anivines L] = |82 »

—SC€T WWW Information System

N Ti L
Search ﬂ RETURN TOMENU SITEMAP HELP EXIT

Personal Information Alumni  Faculty Services Employee Finance

Registration for Advent Semester--2004

Use this page to add or drop classes for the selecled lerm. If you have already regislered for the term, those classes will appear in the *Cumreni Schedule® seclion
Classes may be dropped by using the options available in the "Action® field. If no oplions are listed in fhe "Action® field then the class may notf be dropped. Additional classes may be added in the "Add Classes®
seclion. To add a class enter ihe Course Reference Number (CRN). When addsidrops are complete click the "Sumbil Changes® bufton. If you are unsure of which classes o add, click the "Class Search® bution

1o review {he class schedule

Information for Alison Chestnul

Current Schedule

Action CRN Subj CrseSecLevel Cred Grade Mode Title Status:

Mone =| 10393 BIOL 106 A Undergraduale 400 Standard Letter Grade Biology and People Web Registered on Mar 08, 2004

Mone =| 1031TECON 101 D Undergraduale 400 Standard Letter Grade Infroduciion fo Economics Web Registered on Mar 08, 2004

Mone =| 10379 ANTH 104 B Undergraduale 400 Stendand Letter Grade Intro Cullural Anthropalogy Web Registersd on Mar 08, 2004

Mone « 10586 PHIL 202 A Undergraduate 400 Stendard Letter Grade Ethics ‘Web Registered on Mar 05, 2004

10495 PHED 115 A Undergraduale 00 Pass/Drog Beginning Rid : f @ ” A A
1o A Undergreduat ® anmng Risng Highlight the “Drop” option and click the
_ < “Submit Changes” button.

Billing Haurs 17.00

Masamum Hours: 29608

Date Mar 05, 2004 1021 am

Add Classes

CRNs

= ... . " I |
‘&) Done [ B Internet
Bisn| €SS Y M ® a0 O 2 7 [[@Registration - . B SCT Banner - #PRO| € Fireworks | Z)Bennerweb ForF..| | &« BRI 102

You may not drop the last course for which a student is registered. If a student is withdrawing

from the University, then he or she needs to process their withdrawal through the Office of the
Associate Dean of the College. If the student simply wishes to drop the last course before

adding other courses, then add one of the other courses first, drop the course that is no longer

desired, and add any other new courses.

Page 30



The Advisor Menu

From the Faculty Services Menu, click on the “Advisor Menu” link to view an advisee’s
transcript or degree evaluation. As with the Student Menu you must choose a student with
which to work.

R Advisors Menu - Microsoft Internet Explorer == x|

File Edit Yiew Favortes Tools Help &

QBack » ) v %] (2] 70| D search ¢ Favorites Wl Media £ (0w L o) v

Address [£) htipip) sewanee edu3191/cs_pp P_GenMem' b P_Fachd =] EGo  Links **| Norton Antivinus £ = |9 »
ik

RETURN TOMENU SITE MAP HELP
Search ﬂ ETURN TOMENU SITEMAP HELP EXIT

Personal Information Alumni Faculty Services Employee Finance

+Faculty & Advisors

Term Selection

D Selection You may use these links to view an
advisee’s transcript or degree evaluation.

A

Shuden! Transcnpl

Secunty Informalion

Degree Evaluation

RELEASE: 54 poard oy @t

Note: Because we cannot limit access to this menu solely to students’ advisors, the College
Curriculum and Academic Policies Committee, after much deliberation, has decided that this
menu should not be made available to faculty at this time. It is hoped that at some time in the
future the Banner system will be modified so that access may be restricted solely to advisors.
This section of the User Guide is intended to demonstrate these potential uses for this system.
It is pertinent to note, however, that students will have access to these links so that an advisor
and student together may view this information through the student’s Web for Students
account.

Student Transcript

Click the “Student Transcript” link to view a transcript for an advisee. This is not an official
transcript. Be sure to choose the latest term to see all information. If you print this page,

please retrieve it from your printer promptly. Printed copies that are no longer needed should
be destroyed.
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Student AcademicTranscnpt

Student Name: Helga R Hawthom

Major:  Errv Shades: Malural Resoures
“*Thes s MOT an Official Transcnp(™*

INSTITUTION CREDIT  -Tep-

Easter Semester- 2002

Thes is nol an officesl frarscrpd

Summer Term-2002

This &5 nol an offical rerscnpd

hdrent Semester- 2002
Colage:

Major;

Student Typs:
Academic Skanding:
SUBJ CRSE CMP

ANTH 105 College of Arts and Scences UG
ECOM 901 Colege of Arts and Seances LG
ERGL 101 Codege of Arts and Scances LG
SPAN 903 Colege of Arts and Seances LG
THTR 223 Colege of Arts and Scencss UG
Teem Tetals (Undergraduste)

Curment:

Cumulative:

This i ol an offical Farscopt

Easter Semester-2003
allanar

LEWL Title

wiﬂm M1 samtas ki 310 1ion_ppadialdin P_VapaTran

_—University of the Sou

-PPRD

=] E) G0 Lnks ™ Nosan Anitvins [ = ¥ 7

Parsonal information  Alumnl Faculty Services Employss Finance

Tres i nol an offcial ranscrpt. Courses wihch ane n progress. mary atso be ncluded on he nanscapl

RETURM TOMEM) SITE MAF HELP BXIT

Trangler Cragil  dslibon Crec|  Tramscnpd Tolgls  Coufses nProgress
hl

Degree Summary

Degres Informatian

Sought: Bacheor of Az Dlagres Date:

College of Arls & Scences
Uindeclaned
Frel-Time Freghman

You may use these links to jump directly
to a subsection of the transcript or you
may use the scroll bar to view the
transcript in its entirety.

Collage: Colege of Arls & Scences
Major: Mo mafer
Student Type: Spacinl Non-Degree Student
Academic Standing:
SUBJ CRSE CMP LEWL Title Grade Credit Hours  Cuality Points R
BIEL 515 Semnary U3 Begrrng Hebrew | A 400 1600
ERET 200 College of Arts and Scences UG Inlrg 1o Emaronmenlal Sludes B 400 10,68
Tarm Tetals (Undergraduate)

Asternpt Hours Passed Hours Eamed Hours GPA Hours  Quality Points GPA
Gurrent: 00 am 800 a0 XE 333
Cusmilatie: A00 a0 8100 a0 BEE Ix

Codlage: Colege of Arls & Scences
Major: Ho mafor
Shadent Typa: Spacial hon-Degres Studant
Academis Standing:
5UBJ CRSE CAP LEWL Tithe Grade Credit Hours  Cuality Points R
MATH W1 Colege of Arts ond Scences UG Calkulus | L 400 1468
Term Tokals (Undergraduate)

Astempt Hours Passed Hours Eamed Hours GPA Hours  Quality Points GPA.
Current 400 400 400 400 1468 Elir)
Cumulative: 1200 1200 1200 1200 4% 344

1200
1200
13

BB

Grade Credit Hours  Cuality Points R
Inirg Pryscal Arthropology B 400
Introduchon B Beomimes B 400
Lileralure and Composibon B+ 400
Elemeniary Spaneh | [+ 400
Inlesmedaabe Tap A 200

Astempt Hours Passed Hours Eamed Howrs GPA Hours  Quality Points GPA

1800 1500 18,00 1] 200
w000 X000 000 X000 ek

[ et il Brie B Soancar

B00

L

B

[}
Bs] GHIEF IEEDOHLO NS < "2

[ wmrne
Buarrer et For F_| i Pt - Lista [ ] Soutert Acode || inbon - rousk | @19 Concie Forma_ v| | w1 [ AP w0aarm
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Degree Evaluation

Click the “Degree Evaluation” link to view a degree compliance report for an advisee. This is
not an official degree audit but may be useful to advisors to determine how an advisee is
progressing toward degree goals. As of April 2004, the audit only checks the General
Distribution Requirements and total hours. Be sure to choose the latest term to see all
information. If you print this page, please retrieve it from your printer promptly. Printed
copies that are no longer needed should be destroyed.

a Degrea Evaluation - Microsoft Internet Explorer ] x
Eile Edit “iew Fgvorites Tools Help
Qock - © - 1] 2] G| S Search ¢ Fovorites @ hedia ) (I~ 1o 0l v il

Address [&) hip ip 1. sewanes.adu 3191/cis_ppribwikicap, P_FacDispCurrant =] ©Go | Links *| Nontan Antivirus L] ~ | €

=k

4

Search ﬂ RETURN TOMENU SITEMAP HELP EXIT
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Degree Evaluation

Information for Alison Chestnul
You may view a degree evaluation for the cumculum ksted by following the nk below

Curriculum Information

Curiculum

Program: Bachelor of Ards P
Catalog Term: Advent Semester-2000 -
Level: Undergraduale

Campus:

College: College of Arls & Sciences
Degree: Bachelor of Ards

Click this link to view a degree evaluation.

First Major:  Malural Resources
Department: Foresiry and Geology

Minors: Environmental Studies

RELEASE: 55 pomesnd by @t

4} Dagrea Evalusation Display Optione - Microsoft Internet Explorer _ =] x|
Eile Edit Mew Fovorites Tools Help |T
Qveck > O - (¥] 2] ()| I search ¢ Fenortes @ Mesia )| (2~ o bl v @ '
| Adress [€) hitp:/ip 1. sewanee.adu 9181/cis_ppraiowckcopp, P_DispEvelViewOption Trequest_no=1 =] E3Go | Links ™| Norton Antivinus [ = |1 %)

- __ N
~“University of ]
Search @ RETURN TO MENU SITE MAP HELP EXIT

Personal Information Alumni Faculty Services Employee Finance

Degree Evaluation Display Options

Information for Alison Chestout

Please select the desired display

« General Requirements

& Detall Requirements < A . .
« Additional Information < Choose the Detail Requirements link.

r Printer-friendly version

RELEASE: 5.5 pomns by &gt
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