
Entering Grades 
 
Each term you will receive notices from the University Registrar’s Office to inform you of the 
timeframes during which you can enter midterm and final grades. 

 
 

STEP 1 
Log on to Banner Self-Service. 

 
 

STEP 2 
From your Faculty Services dashboard, select Final Grade Entry or Midterm Grade Entry under 
Faculty Resources. The grading process is the same for each option. 

 
 
 
STEP 3 

●​ Select the appropriate course under My Courses.  
●​ For each student, select the appropriate grade from the drop down menu. 
●​ You do not need to enter anything else (Last Attend Date, Hours Attended, or Narrative 

Grade Comment). 
●​ Make sure to click Save when you are finished. 

https://cis.sewanee.edu/FacultySelfService


 
 
 
Once saved, you will receive a notification that your save was successful and the grading status 
will show as Completed in green. 

 


