
Entering Registration Overrides for Students 
 

Registration overrides allow you to grant approval for students to register in your course when 
the course requires the permission of the instructor or when the student does not meet the 
prerequisites or other restrictions required to register.  
 
There are four types of overrides that faculty may use: 

Consent to Attempt Late 
Reg 

Gives a student your permission to enroll in a course during late 
add period when faculty consent is required to register.  

Override 
Pre-/Co-Requisites 

Gives a student your permission to enroll in a course when the 
student has not met the pre-/co-requisites for that course. 

Override Course 
Restrictions 

Gives a student your permission to enroll in a course when there 
are course restrictions (such as student class or student major) 
and the student does not meet those restrictions. 

Override Time Conflicts Gives a student your permission to enroll in a course even when 
the course hours conflict with other course hours. 

 
A single override does not override any other restriction for a course. Submitting an override 
for a student does NOT register that student for the course. Always direct your students to 
register from their own Banner Self-Service accounts once you have submitted the appropriate 
override(s). 
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STEP 1 
Log on to Banner Self-Service. 
 
 
 
 
 
 
 
 

https://cis.sewanee.edu/FacultySelfService


STEP 2 
From your Faculty Services dashboard, select Registration Overrides under Faculty Resources. 

 
 
 
STEP 3 

●​ Select the relevant term and enter Student or Advisee ID (or search by name). Click 
Submit. 

●​ Click on the student under Student and Advisee Selection. 

 
 
 
 
 



STEP 4 
Select the appropriate Override and Course from the drop down menus. You may submit 
multiple override types at the same time by selecting + Add Override. Click Submit. 

 
 
 
STEP 5 
Notify your student that you have entered the override(s) and they may now register for the 
course in their Banner Self-Service account. 


