Entering Registration Overrides for Students

Registration overrides allow you to grant approval for students to register in your course when
the course requires the permission of the instructor or when the student does not meet the
prerequisites or other restrictions required to register.

There are four types of overrides that faculty may use:

Consent to Attempt Late
Reg

Gives a student your permission to enroll in a course during late
add period when faculty consent is required to register.

Override
Pre-/Co-Requisites

Gives a student your permission to enroll in a course when the
student has not met the pre-/co-requisites for that course.

Override Course
Restrictions

Gives a student your permission to enroll in a course when there
are course restrictions (such as student class or student major)
and the student does not meet those restrictions.

Override Time Conflicts

Gives a student your permission to enroll in a course even when
the course hours conflict with other course hours.

A single override does not override any other restriction for a course. Submitting an override
for a student does NOT register that student for the course. Always direct your students to
register from their own Banner Self-Service accounts once you have submitted the appropriate

override(s).
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STEP 1

Log on to Banner Self-Service.



https://cis.sewanee.edu/FacultySelfService

STEP 2
From your Faculty Services dashboard, select Registration Overrides under Faculty Resources.

5 @ ellucian

Faculty Services

Hello|

This is the entry page for Banner Faculty and Advisors. From here, you can navigate to the following pages using the Banner menu on the header(Alt+M)
depending on your role at the University. If you have any questions, please email the Registrar

Faculty Resources Advising Resources
* Class List * SODA (Sewanee Online Degree Audit)
* Final Grade Entry + Advisee List

= Midterm Grade Ent * Student Search
) Registration Ove| S
= Faculty Detail Schedule

* Faculty Week at a Glance

= Active Assignments

* Assignment History

* Registration History

* Student Week at a Glance

* Online Course Evaluation System

STEP 3
e Sclect the relevant term and enter Student or Advisee ID (or search by name). Click

Submit}

o C(Click on the student under Student and Advisee Selection.
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Student and Advisee ID Selection

@ Enter the ID of the Student or Advisee you want to process or enter partial names,student search type or a combination of both. Then select Submit.

Term

Easter Semester—2026 - 202620 v

Student or Advisee ID Last Name First Name
i or

search Type Students Advisee Both O Al

Student and Advisee Selection

1D C  Name T Type

BOO, 62 Ms.  Student Name



STEP 4
Select the appropriate Override and Course from the drop down menus. You may submit

multiple override types at the same time by selecting + Add Override. Click .
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Registration Overrides

Override Course
Override Pre-/Co-Requisites v 16323-ENGL 444 Y v (—D Add Override

< Back to ID Selection

Current Student Overrides

Override s Ccourse C  Activity Date < Entered by

Override Pre-/Co-Requisites. 16323 - ENGL 11/13/2025 KR

STEP 5
Notify your student that you have entered the override(s) and they may now register for the

course in their Banner Self-Service account.



